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Research facilities initiation-related issues

@ >> Research facilities relocation progress inquiry

For the specific progress of relocation, please refer to the Notice column
on the website of the Office of Laboratory and Research Equipment.

Contact: Ms. QI Xiaoqing Tel: 15267052876
Email: gixiaoqing@westlake.edu.cn
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@ >> Equipment reservation of each facility

Equipment reservation can be made through the Research Equipment
Shared Service System, of which the access is available both on the
University Portal and the website of the Office of Laboratory and
Research Equipment. Since the research equipment is moving as
scheduled by each facility, please doulbe check the status and location of
the equipment before you reserve to use it. For further more specific
information, the equipment owner could be reached out.

Contact: Ms. WU Weiwei Tel: 18118120813
Email: wuweiwei@westlake.edu.cn

@ >> Contactinformation of the facility heads

Biomedical Research Core Facilities
Mr. WANG Yalin Tel: 17718576860

Laboratory Animal Resources Center
Ms. BAO Jingjing Tel: 13346174062

Instrumentation and Service Center for Physical Sciences
Mr. ZHOU Taofei Tel: 13914060139

Instrumentation and Service Center for Molecular Sciences
Mr. LU Xingyu Tel: 18658800801

Westlake University High-Performance Computing Center

Mr. LI Nan Tel: 13675844864
Westlake Center for Micro/Nano Fabrication
Mr. LI Xijun Tel: 15167418390

Department introduction

Office of Laboratory and Research Equipment is in charge of
laboratory safety, construction and management of the university
research facilities, research equipment shared service.
Laboratory safety management mainly includes laboratory safety
education and training, risk assessment and inspection, ensuring
the use of hazardous chemicals, pathogenic microorganisms,
radioactive source and radiation devices, and special equipment
are safe and in compliance with regulations, operation and
maintenance of hazardous chemical warehouse, and collecting
and disposal of hazardous laboratory waste.

There are 6 research facilities opening to provide shared service:
-Biomedical Research Core Facilities

-Laboratory Animal Resources Center

-Instrumentation and Service Center for Physical Sciences
-Instrumentation and Service Center for Molecular Sciences
-Westlake Center for Micro/Nano Fabrication

-Westlake University High-Performance Computing Center
With large-scale and high-precision instruments and professional
technicians, these six research facilities of the university
effectively support scientific research and education through
services such as biological and medical experiments, structure
and characterization analysis, micro-nano fabrication, big data
processing and computing, and animal experiments.

A Guide to Setting up Your Laboratory

At Yungu Campus, Westlake University

Bl Laboratory Animal Resources Center

B Biomedical Research Core Facilities
B [nstrumentation and Service Center for Physical Sciences
B [nstrumentation and Service Center for Molecular Sciences
mm Westlake Center for Micro/Nano Fabrication

Hazardous chemical warehouse

Compiled by the Office of Laboratory and Research Equipment

Office of Laboratory and Research Equipment

Website: https://facilities.westlake.edu.cn

Address: Yunqi Campus: Room 317/400, Building 5, 18 Shilongshan Street
Yungu Campus: Room 210, Administration Building, 600 Dunyu Road
Address of the Yunqi Reagent Turnover Station: Entrance to -1/F, Building 4,
Yungqi Campus
Address of the Yungu Hazardous Chemical Warehouse: Entrance to the
Underground Parking, Northwestern Corner, Yungu Campus



Preparation for setting up your laboratory

@ > Laboratory safety risk assessment and management

The laboratory safety information plate

The laboratory shall fill out the Westlake
University Laboratory Safety Information
Form and then submit the form to the
university to make a safety information plate.
The laboratory safety management
regulation board

The laboratory shall not only formulate its
own safety management regulations,

emergency response plans, and SOP, but also apply for and obtain the
Laboratory Daily Safety Inspection Records and the Laboratory Safety
Training Records.

The experiment safety reminders

The university will contact the manufacturer of the experiment safety
reminder signboards for installation.

According to the type of hazardous source, the laboratory shall apply for
the relevant safety labels and stick them in proper places.

Contact: Ms. WU Tingting Tel: 13173671627
Email: wutingting@westlake.edu.cn

@ > Laboratory personnel safety access management

Laboratory personnel shall complete and pass the laboratory safety test
in the safety examination system to obtain the certificate, and sign the
2022 Westlake University Statement of Responsibilities for Laboratory
Safety to acquire qualification required for laboratory access.

Contact: Ms. WU Tingting Tel: 13173671627
Email: wutingting@westlake.edu.cn

@ > Personal protection and emergency response supplies

The laboratory can procure personal protection and emergency response
products, including protective clothing, safety goggles, gloves, masks,
disinfectants, first-aid boxes, reagent spill and splash emergency
response Kkits, based on the actual needs. The laboratory shall also
contact the Office of General Service to install proper fire-fighting
equipment such as fire extinguishers and fire-fighting sand as per fire
hazard categories.

Contact: Mr. QIAN Zhengyuan  Tel: 150394

Gl b

Please log into the Laboratoriés and Research Facilities website .
(https://facilities.westlake.edu.cn)to obtain relevant forms and templates.

@ >> Chemical reagents and experimental gases

Please log into the procurement system to procure chemical reagents or
experimental gases. Please follow the steps below to check the supplier
list: Procurement System — Notification — Laboratory Gas Supplier List.
According to the relevant laws and regulations
of the state, the controlled chemical reagents
such as highly toxic, precursor chemicals and
explosive precursors shall be purchased by the
university after registration with the public
security authorities. If you need any of these
reagents, please contact the university's

hazardous chemicals warehouse. For

temporary storage of precursor chemicals and

explosive precursors, the laboratory shall set up an exclusive storage
cabinet that is managed by two people and secured by two locks, keep a
detailed record, and provide safety training (hazardous chemical storage
precautions).

Contact: Mr. ZHAO Jiling Tel: 15757173069
Mr. ZHOU Qikai  Tel: 13967883341

Ms. ZHENG Beilei Tel: 15958190025
Email: zhengbeilei@westlake.edu.cn

@ >> Special laboratory equipment

Prior to the use of the existing special laboratory equipment that has
been moved from Yunqi campus, such as high-pressure sterilizer, please
notify the contact person for a relocation registration in advance.

The newly-purchased special equipment and its safety accessories shall
be inspected. The inspection report, the Special Equipment
Manufacturing Supervision and Inspection Certificate and other
equipment information shall be submitted to the contact person for
registration within one month before the
equipment is put into use.

The equipment managerial and operational
personnel shall participate in the relevant
trainings and take up the post after passing
the required examination and scanning the

required code. : )
The laboratory shall post safety warnings, .
register for use, and complete other

management work in the area where the

special equipment is used.

Contact: Ms. ZHENG Beilei Tel: 15958190025
Email: zhengbeilei@westlake.edu.cn
Mr. ZHOU Qikai  Tel: 13967883341

Please log into théxgrocurement system
(https://supply.westi\ake.edu.cn) to search for relevant reagents and products.

@ >> Radiation devices

All radiation devices, including relocated and nev&y’

devices, shall be filed for radiation workplaces within T month befo
being put into use.
Radiation workers (including students who operate radiation devices)
must fulfill access requirements such as training and certification,
occupational health examinations, and personal dosimeters before they
can use radiation devices.

The laboratory shall post safety warnings, register for use, and complete
other management work in the area where radiation devices are used.

Contact: Ms. WANG Juhua Tel: 15869016600
Email: wangjuhua@westlake.edu.cn

@ >> Pathogenic microorganisms

After the pathogenic microorganism biosafety laboratory that has been
registered at Yunqi Campus is relocated to Yungu Campus, please update
the laboratory address, size, and other information on the Zhejiang
Province Pathogenic Microbiology Laboratory Safety Management
Information Network (ttps://zjsys.wsjkw.zj.gov.cn/), and complete the
on-site arrangement.

To build a new pathogenic microorganism biosafety laboratory, please
complete the filing procedures. For the filing process and related
requirements, please refer to the "Download Center" on our website.

Contact: Ms. WANG Juhua Tel: 15869016600
Email: wangjuhua@westlake.edu.cn

@ >> Laboratory waste management

After outlining a temporary storage area for
laboratory wastes (for example, liquid waste
area, hazardous chemical waste area, or
hazardous biomedical waste area), the
laboratory shall notify the contact person to
have the relevant hazardous waste containers
such as liquid waste buckets, dustbins and
medical waste boxes with relevant warning signs
on them.

Contact: Mr. YANG Xiaoyan
Tel: 13646719095

e

Pleasedog into the Laboratories and Research Facilities website
(https://facilities.westlake.edu.cn) to obtain relevant forms and templates.
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